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Streamlining of Examination 
process
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Trademark regulations of 2023

Replacing the revised trademark regulations of 2017,

the new rules under Memorandum Circular (MC)

2023-001 prepared by the Bureau of Trademarks

(BOT) took effect on 14 February 2023.
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• Formally implements fully automated 

transactions
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• Amendment to the fee structure

✓ The publication fee is paid together with the filing 

fee
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• Institutionalizes the protection of non-traditional 

visual marks
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BEST EXAMINATION PRACTICE

BRINGING

EXAMINATION and

SEARCH

TOGETHER
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TOOLS
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IPAS – 3.1.1 D
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Continuous workflow and system optimization

• Employing Load Balancer for IPAS users

• Updating of office action templates

• Revisit, study, and update of IPAS workflow

• Integration of other relevant systems
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Google Docs for Search Report

Using Google Docs to create search 

reports, with the document link 

embedded in the IPAS system for 

easy access and review by 

supervisors and other examiners.
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Trademark Database
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Examination Tools

• WIPO Vienna Classification Publication

• Vienna Classification Assistant

• Madrid Goods and Services Manager

• ASEAN TM Class

• EUIPO Harmonized Database

• USPTO ID Manual 
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Supplemental Tools
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Supplemental Tools
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Best practices
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QUALITY ASSURANCE TEAM

• Composed of Division Chiefs and led by

the Assistant Director.

• Conducts quarterly meetings to review

and evaluate the trademark examinations

performed by different examiners.

• Performs random checks of trademark

applications based on a standardized

checklist of criteria.

• Provides recommendations and may

issue memoranda or bulletins as

necessary.
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ISSUANCE OF MEMORANDUM BULLETIN

• Formal channel to disseminate updates, clarifications, or

changes in regulations or processes.

• Ensures uniformity in interpretation and application of

policies, procedures, and guidelines.

• Provides quick access to relevant information, streamlining

workflows and reducing time spent seeking clarification.
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Individualized training and learning management system 
(ITLMS)
• Tailors the learning experience to address each examiner’s

specific knowledge gaps and strengths.

• Allows examiners to learn at their own pace, minimizing

downtime while ensuring mastery of essential skills.

• Keeps examiners updated on changes in trademark laws,

policies, or international agreements.

• Tracking of individual progress, identifying areas for

continuous improvement.
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Bureau of trademarks’ ipas team

•Workflow and Systems Review

Conducts thorough evaluations of existing workflows or systems to identify 

areas that require updates or improvements.

•Collaboration with MIS IPAS Team

Coordinates with the IPAS team of the Management Information System 

(MIS) Division to implement necessary changes and updates effectively.

•Training and Retooling

Organizes and conducts tutorial and retooling sessions to train examiners 

and other stakeholders on system updates or procedural changes.
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BUREAU OF TRADEMARKS DIGITAL LIBRARY
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MARAMING SALAMAT!
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